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Planning Board 

Town of Sandwich 

PO Box 194 

Center Sandwich, NH 03227 
Minutes November 17, 2022 

 

Members Present: Rich Benton, Julie Dolan, Mary Hillsgrove, ex officio Caroline Nesbitt, 

Will Speers, Geoff Tyson 

Members via Zoom due to Covid: Ray Cameron, Brewster Lee  

 

Call to Order: 

Mr. Benton called the work session meeting to order at 6:03 p.m. 

 

Minutes of November 3, 2022: Mr. Benton added “for consideration” after “accept it” 

on page 1, line 29. Ms. Dolan Motioned to approve minutes as amended. Ms. Hillsgrove 

seconded. 6 in Favor; 2 abstained (Mr. Speers and Mr. Tyson) 

 

New Business: No new cases or other new business. 

 

Old Business: Draft Zoning Ordinance (ZO) warrant questions. Land Use Secretary sent 

out 3 documents: the first was a list of all proposed changes; the second deleted those 

changes that should probably have separate questions, leaving the list as typos, 

grammatical or style changes only; the third was the proposed ballot questions. The first 

and third will be the basis for the public hearing explanatory handout. Ballot questions 

may contain the proposed amended text in ZO in its entirety or may be condensed with an 

understandable explanation of the change. The format in the past for explanatory handout 

has been to put in the language from the ZO with strikethroughs for deletions and 

underscored italic text for additions. The Planning Board is responsible for submitting the 

actual ballot language after the public hearing(s) and legal review. 

 On the list, Sections 150-101 and 150-105 A are possible amendments to be 

submitted by the ZBA. There was a brief discussion of why the language is in these ZO 

sections. It reflects the process that going for a building permit is usually a first step for 

any project, and the Compliance Officer would recognize that getting a waiver granted by 

the ZBA is necessary to issue the permit. The Board will wait for the ZBA to supply 

language it proposes for warrant questions. At the December 1 meeting, the language for 

warrant questions and public hearing handout will be reviewed and finalized. Secretary 

will get copies of previous years’ documents to model language. Mr. Lee and LU 

Secretary will craft the drafts and Ms. Dolan volunteered to assist. 

 It was suggested to keep a running list of issues to be addressed in the ZO for future 

amendments. The LU Secretary mentioned one would be the updating of the floodplain 

section with new language dictated by FEMA for the flood insurance program. 

 

Other Business: The Land Use Secretary asked when the Board’s annual report is due 

for the Town Report. The report is published in late February, so copy should be in by 

mid-January. 

Mr. Benton brought up the November 3 discussion on the procedure for field staffing 
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and reviewing applications prior to their acceptance as complete. If following legal 

counsel’s advice on conducting site visits as noticed meetings to allow a quorum to be 

present, when would Board decide to conduct the visit? Could still have Staffers to 

arrange and lead the visits and the required 24-hour notice would be posted prior to the 

visit. Looking at the timeline, applications must be submitted by the first Monday of the 

month to be on next regular meeting agenda. The work session is the third Thursday of 

the month, so there is the opportunity to review its contents as an agenda item of 

reviewing an application. If it is determined information is missing, the LU Secretary 

could contact applicant to request it. If it is not critical to add to notifications, the 

notification letters and postings would be done the next day. The Board could decide if a 

site visit should be conducted prior to regular meeting to confirm facts on the application, 

or whether to schedule one at the meeting at which the application is accepted.  

Based on recent events, concern was expressed about the public being at the work 

session wanting to comment on the application. Firstly, the public notice would not have 

been posted yet informing the public and abutters that an application has been submitted. 

The Board must not discuss or take any comments on the merits of the application. The 

Board must make the distinction that it is only reviewing the content of the application 

against the checklist of required information in a public meeting, and it is not a public 

hearing for input on an application not yet accepted. The Board has the right and 

responsibility to review an application for “completeness” prior to moving forward with 

notifications and a public hearing. 

Comment made that if members of the public are that interested, invite them to join 

the Board and participate. 

 

Correspondence: A question was emailed asking if firewood processing needs any 

permission to operate. Details on location, scope and duration need to be submitted to 

determine whether it would be a home occupation, home business or more commercial. 

The LU Secretary does not have to do the research unless some type of application is 

received. 

 

Adjournment: 

7:15 p.m. Mr. Benton announced the meeting was adjourned. 

 

Scheduled Meetings:   

December 1, 2022 regular meeting; Dec. 15, 2022 work session 

  

Respectfully submitted, 

Susan MacLeod, Land Use Secretary 


